FY2019 EMPG PROGRESS REPORT/REIMBURSEMENT REQUEST PACKAGE
DOCUMENTATION CHECKLIST:

NOTE: Make sure your progress report/reimbursement request package is dated on or after the
date on your award letter, which is 5 December 2019, and that you use the new EMPG05 and
EMPGO03 forms that | just now e-mailed to you. We cannot accept any of these EMPGO5 or
EMPGO03 forms dated before the date on your award letter, as you cannot request funds before
you have a grant award with us.

What we must have for your progress report/reimbursement request package submission for your EMPG
project:

D Completed and signed FY19 Reimbursement Request form (EMPGO5 form) for eligible EMPG
expenses for time period being reported.

D Associated backup documentation for reimbursement request [copies of year-to-date pay
stub(s) or county payroll report(s), or any invoices or statements for non-payroll items,

etc.]

D Copy of county expense report(s) for time period of reimbursement request, showing all
year-to-date expenses for Emergency Management department (to prove county

match/overmatch situation)

H Completed and signed FY 19 Statement of Work Report (EMPGO02) for cumulative period being
claimed for reimbursement

D Completed and signed FY19 Fiscal Report form (EMPGO03) showing EMPG grant dollars being
claimed on the top half of the form and matching share dollars (county Emergency Management
dollars spent over and above what you are claiming from the grant reimbursement request) on
the bottom half of the form, for the period being reported. This form should agree with your
Reimbursement Request and associated backup documentation. Any claimed expense or
reported match being listed in the “Other” category must include a separate detailed explanation

of what that cost is, along with documentation to verify the expense.

D 2019 EMPG exercise activity being reporting in the online Kansas Exercise Tracking System

(KETS) located at https://www.kdemexercises.com/login. If you need any personnel changes in

KETS, please notify me.



Notes on Submitting Your EMPG Progress Report/Reimbursement Request Package:

All of the above forms should be submitted together as a package for the time period
being reported, with this completed checklist on top. We cannot reimburse your county
unless your reports are complete and accurate.

You may submit electronically (scan your signed forms and send via e-mail), or via fax or regular
mail. It is not necessary to use overnight mail or registered mail. Please do not submit via more
than one method at a time—for example, some counties will mail us a big envelope and then e-
mail the entire package too. Then we have to compare every single page to see if there were any
changes, etc.

All forms containing a signature line must be signed and dated where indicated. FEMA auditors
say a report is not valid unless signed.

Do not submit your progress reports/reimbursement requests until you receive the notice-to-
proceed from KDEM, in the form of your EMPG grant award letter.

Remember to submit a revised (actual) Budget form (showing your actual EMPG grant
allocation for this year) with your first progress report/reimbursement request submission.

Remember that, for counties receiving $750,000 plus in Federal funding, an annual 2/CFR/A-133
audit report must be submitted to KDEM,; if it is a requirement for your county and you promised
to do so when you submitted your application package.

If you publish an Emergency Management Annual Report for your county, we'd like to receive a
copy of it.

For Federal audit purposes, keep copies of all of your EMPG records for at least 3 years past the
Federal grant performance period. For example, keep all your FY19 EMPG records until at least
30 October 2023.

If you have any guestions, please contact me.
My current contact info:

Bret Rowe, EMPG Coordinator

Kansas Adjutant General's Dept.

2800 SW Topeka Blvd.

Topeka, KS 66611-1220

e-mail: bret.a.rowe.nfg@mail.mil

desk phone: (785) 646-2204 (with voice mail)
fax: (785) 646-2001




2019 EMPG Subgrantee Reimbursement
Request Form

Period(s) being claimed for reimbursement this report:

1st (ending Mar. 31) 2nd (ending June 30) 3rd (ending Sept. 30) 4th (ending Dec. 31)

List below your county's actual EMPG expenses, sign, and return to KDEM.

COUNTY: Harper COORDINATOR: Christina R. Cintron
GRANT DOLLARS SPENT (EMPG EXPENDITURES)
Date . Payroll
I
e tem Description (salary/Benefits) Travel Other TOTAL
1/1/2019|Yearly Payroll 13186.8 S - S - $13,186.80
12/31/2019|Nixle 5000 $5,000.00
8/28/2019|Midwest Card & ID Solutions 5373.75 $5,373.75
2/8/2019|Fury on the Plains 263.13 $263.13

EMPG REIMBURSEMENT REQUEST TOTAL FOR THIS PERIOD: $23,823.68

| certify that the information contained herein is true and accurate and that supporting documentation is included {e.g. required copies of pay stubs or payroll
reports, invoices or statements, expense reports). | further certify that non-EMPG expenditures in excess of county received EMPG Grant dollars are not being used
to match any other Federal or State grant and are available for use as soft match by Kansas Division of Emergency Management.

3/2/2020

Emergency Manager Signature or Authorized Designee Title
EMPGO5

Date



General Ledger Report - Detail

Includes Eneumbrances in Begin Balance All Funds
Includes RevGt and ExpCtl Accounts

YEAR: 2019

ACCOUNT RANGE: 00113301105 - 001133071105

Fiscal Year-To-Date

Harper County

Excludes Budget for Revenue/Expense Accounts PO Check Receipt Sys Type Begin Bal. Debits Credits End Bal.
Fund: 001 - GENERAL FUND
001-13-301105 Type : X - Salaries - Department Head

1/1/2019 Beginning Balance; $0.00 $0.00 $0.00

1/14/2019 PRJE91001 Kronos PR Import - 13Salaries - BA  AA $0.00 $461.54 $0.00
Department Head;

1/28/2019 PRJE91002 Kronos PR Import - 13Salaries - BA  AA $0.00 $461.54 $0.00
Department Head;

2/11/2019 PRJE92001 Kronos PR Import - 13Salaries - BA  AA $0.00 $461.54 $0.00
Department Head;

2/25/2019 PRJE92002 Kronos PR Import - 13Salaries - BA  AA $0.00 $461.54 $0.00
Department Head;

3/11/2019 PRJES93001 Kronos PR Import - 13Salaries - BA  AA $0.00 $461.54 $0.00
Department Head;

3/25/2019 PRJE93002 Kronos PR Import - 13Salaries - BA  AA $0.00 $461.54 $0.00
Department Head;

4/8/2019 PRJE94001 Kronos PR Import - 13Salaries - BA AA $0.00 $461.54 $0.00
Department Head,;

4/22/2019 PRJE94002 Kronos PR Import - 13Salaries - BA AA $0.00 $461.54 $0.00
Department Head;

5/6/2019 PRJE95001 Kronos PR Import - 13Salaries - BA  AA $0.00 $461.54 $0.00
Department Head;

5/20/2019 PRJE95002 Kronos PR Import - 13Salaries - BA  AA $0.00 $461.54 $0.00
Department Head;

6/3/2019 PRJE96001 Kronos PR Import - 13Salaries - BA  AA $0.00 $461.54 $0.00
Department Head;

6/17/2019 PRJE96002 Kronos PR Import - 13Salaries - BA AA $0.00 $461.54 $0.00
Department Head;

7/1/2019 PRJE97001 Kronos PR Import - 13Salaries - BA  AA $0.00 $461.54 $0.00
Department Head;

7/15/2019 PRJE97002 Kronos PR Import - 13Salaries - BA  AA $0.00 $461.54 $0.00
Department Head;

7129/2019 PRJE97003 Kronos PR Import - 13Salaries - BA  AA $0.00 $461.54 $0.00

Department Head;

2/13/2020 4:25:06 PM
Report ID: BAFI35A Operator: kmurphy
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General Ledger Report - Detail Harper County

Includes Encumbrances in Bein Balance All Funds Fiscal Year-To-Date
Includes RevCH and ExaCt] Accounts ACCOUNT RANGE: 00113301105 - 00113301105
Exeludes Budaet for Revenue/Expense Accounts PO Check Receipt Sys Type Begin Bal. Debits Credits End Bal.

Fund: 001 - GENERAL FUND
001-13-301105 Type : X - Salaries - Department Head

8/12/2019 PRJE98001 Kronos PR Import - 13Salaries - BA  AA $0.00 $461.54 $0.00
Department Head;
8/26/2019 PRJE98002 Kronos PR Import - 13Salaries - BA  AA $0.00 $461.54 $0.00
Department Head;
9/9/2019 PRJE99001 Kronos PR Import - 13Salaries - BA  AA $0.00 $461.54 $0.00
Department Head;
9/23/2019 PRJE99002 Kronos PR Import - 13Salaries - BA  AA $0.00 $461.54 $0.00
Department Head;
10/7/2019 PRJE910001 Kronos PR Import - 13Salaries - BA  AA $0.00 $461.54 $0.00
Department Head;
10/21/2019 PRJES910002 Kronos PR Import - 13Salaries - BA  AA $0.00 $461.54 $0.00
Department Head;
11/4/2019 PRJE911001 Kronos PR Import - 13Salaries - BA  AA $0.00 $461.54 $0.00
Department Head,
11/18/2019 PRJE911002 Kronos PR Import - 13Salaries - BA  AA $0.00 $461.54 $0.00
Department Head;
12/2/2019 PRJE912001 Kronos PR Import - 13Salaries - BA  AA $0.00 $461.54 $0.00
Department Head;
12/16/2019 PRJE912002 Kronos PR Import - 13Salaries - BA  AA $0.00 $461.54 $0.00
Department Head;
12/30/2019 PRJE912003 Kronos PR Import - 13Salaries - BA  AA $0.00 $461.54 $0.00
Department Head;
Total For: Salaries - Department Head $0.00 $12,000.04 $0.00 $12,000.04
Fund: 001 - GENERAL FUND Totals : $0.00 $12,000.04 $0.00 $12,000.04
Total Fund Revenues: $0.00 Total Fund Expenses: $12,000.04 Net Revenue Over Expense: ($12,000.04)
2/13/2020 4:25:07 PM Page 2 of 3

Report ID: BAFI35A Operator: kmurphy



General Ledger Report - Detail Harper County

Includes Encumbrances in Beain Balance All Funds Fiscal Year-To-Date
Includes RevCtl and ExpCtl Accounts ACCOUNT RANGE: 00113301105 - 00113301105
Excludes Budaet for Revenue/Expense Accounts PO Check Receipt Sys Type Begin Bal. Debits Credits End Bal.
General Ledger Report Detai Totals $0.00 $12,000.04 $0.00 $12,000.04
2/13/2020 4:25:07 PM Page 3 of 3

Report ID: BAFI35A Operator: kmurphy



Neverbridae’ o
9 Invoice

_Invoice #
M40068

Everbridge, Inc
155 N. Lake Ave., Suite 900
Pasadena CA 91101

12365 1 10/25/2018

& stomer
Attn: Todd Pettegrew Attn: Todd Pettegrew
Harper County Emergency Management Harper County Emergency Management
115 E. Steadman St. 201 N. Jennings Ave.
Anthony KS 67003-2068 Anthony KS 67003-2748
United States United States

_ QuoteNumber. ~ SalesRep i
~ |ooo28667 | Siegel, Jacqueline
Gurency  BilingStertDate  Biling End Date |

usb 12/12/2018 12/11/2019

Nixle Contact - © Nixle Population ~ SLG Households =~ Safety Connection Contacts

Description ... . - .~ “Ouantity = CuotePrice Discount  Amount
101-99-11-0215-000 | Nixle 360 1!  5,000.00 0.0% 5,000.00

Total $5,000.00

Remittance Slip

“Customer Number

12365 Harper County Emergency Managem...
‘Make Chacks PayableTo

ivoice¥. . AmountDue . AmountPald

oowwo| |

Everbridge, Inc
PO Box 740745
Los Angeles, CA 90074-0745
WIRES / ACH PAYMENTS SHOULD BE SENT TO: FOR OVERNIGHT COURIER SERVICE:
Bridge Bank, a division of Western Alliance Bank Bank of America Lockbox Services
ABA or Routing r_lumber: 121143260 Lockbox - 740745
B I erbrinton o2 2706 Media Center Drive

Los Angeles, CA 90065

For Receiving International Wires in USD Only:
Swift Code: BBFXUSES

Please call or email Everbridge Accounts Receivable Department at (818) 230-9786 or Accounts.Receivable@everbridge.com for any
questions and for any international payments other than USD to receive wire instructions.



Midwest Card and ID Solutions LLC INVOICE

4747 NW Gateway

! : Invoice Number: 26415
R de, MO 64150 ;
isatit 2 Invoice Date: Aug 28, 2019
Page: 1
Voice:  (816) 221-0620 Bapikats

Fax: (816) 221-1213

~ Harper County EM ] " Harper County EM
 Attn. Accounts Payable ~ Altn. Accounts Payable
115 E. Steadman - 115 E. Steadman

|
~ Anthony, KS 67003 | Anthony, KS 67003

~ HARPER ~ CHRISTINE CINTRON ! ~ Net 30 Days
¥ A 3 '..'\ £ S T i:i V‘_‘ - = A T - g, .- - 5 i )

Natalie UPSGround |  92m1e

1.00 AGZ73-00E

j - ZXP7 Dual printer single lamin o 4,815.00 4,815.00
' ; Serial #12J185200043 |
1.00 AGZ7S-749 'ZXP7 YMCKOK Ribbon 24750 24750
1.00 /800085-914 1 mil Laminate : 86.25 86.25
1.00 | 105999701 ZXP7cleaning kits | 125.00 125.00 |
! 1119252308426 | ; !
| |
\
\
I ‘ i |
| ‘ i
I |
i | |
! i :
'~ Subtotal  5,273.75 |
~ Sales Tax |
Freight | 100.00 |
 Total Invoice Amount - | 5,373.75

Check/Credit Memo No: Payment/Credit Applied
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2019 QUARTERLY EMERGENCY MANAGEMENT
PERFORMANCE GRANT FISCAL REPORT

Period(s) being reported: 1st (ending Mar. 31) 2nd (ending June 30) 3rd (ending Sept. 30) 4th (ending Dec. 31)
List your county's emergency management actual expenditures and return to KDEM.
KDEM is required by FEMA to show matching funds for EMPG grant dollars.

The information you provide below will help facilitate this requirement. Thank you for your assistance.

COUNTY: Harper County COORDINATOR:  Christina R. Cintron
EMPG GRANT DOLLARS EXPENDED THIS REPORT PERIOD:
EMPG PAYROLL
COMPENSATION THIS
POSITION TITLE EMPLOYEE NAME BASE SALARY FRINGE BENEFITS REPORT PERIOD
Director Christina R Cintron S 12,000.04 S 12,000.04
EMPG PAYROLL TOTAL THIS PERIOD S 12,000.04
EMPG NON-PAYROLL
EMPG TRAVEL this report period (must provide documentation and include with reimbursement form; i.e. hotel receipt)
EMPG OTHER COSTS this report period (must provide documentation and include with reimbursement form; i.e. receipts)| $ 930.96
EMPG TOTAL EXPENSES THIS PERIOD 12,931.00

UNTY EM DOLLARS SPENT THIS REPORT PERIOD {
NON-EMPG PAYROLL

COMPENSATION THIS

POSITION TITLE EMPLOYEE NAME BASE SALARY FRINGE BENEFITS REPORT PERIOD
Director Christina R Cintron S 1,186.80 | S 1,186.80
NON-EMPG PAYROLL total this period S 1,186.80

NON-EMPG NONPAYROLL
NON-EMPG TRAVEL this period

NON-EMPG OTHER COSTS this period| $ 9,705.88
NON-EMPG TOTAL EXPENSES this period | $ 10,892.68
POR PERIOD 0 R A A OIA P S 23,823.68

| certify that the information contained herein is true and accurate, and that supporting documentation is on file for review. | further certify that

non-EMPG expenditures in excess of county received EMPG Grant dollars are not being used to match any other Federal or State grant and are
available for use as soft match by Kansas Division of Emergency Management.

3/2/2020

Emergency Manager Signature or Authorized Designee Title

Date
EMPGO3



